OUTLINE PROGRAMME
Understanding and Managing Data Protection
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What is the Data Protection

Act?

How must data be treated?
Fairly and lawfully processed
Limited purposes

Adequate & relevant
Accurate

No longer than is necessary
Protection of Rights

Secure

. Not transferred

Your Rights

Registration and Notification
a. Notification

b. When?

c. What?

d. Information Commissioner?
e. Fee

f. Legal Guidance

Offences

a. Notification offences

b. Disclosing offences
Exemptions

a. Who?

b. How the information is held
The DPA - Crimes?
Successful Prosecutions

a. Unlawful Disclosure & Use
b. Unlawful Procurement

c¢. Victim Support

6ood Information Handling
a. The Case for Consent

b. Fairness & Openess

c. Information Padlock

Codes of Practice

a. Employment Rights

b. Legal status of the Code
Employment Practices
Recruitment and selection
Monitoring at work

Medical information
Enforcement

Prosecution

. Compensation

Who Does
Cover in the Workplace?
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Data Protection
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Applicants
Former applicants
Employees
Agency workers
Casual workers
Contract workers

Sensitive Personal Data?

O Hhe oo o Pe

Racial or ethnic origin,
Political opinions,

Religion or Religious beliefs
Trade union membership
Physical or mental health
Sexual life

Age

Sensitive data maybe about:
a. Physical or mental health
b. Disabilities

c. Race

d. Trade union membership
Accessing Information
Workers' Responsibilities
Employment Records
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Managing data protection

Collecting & keeping records

Security

Equal opportunities

Marketing

Fraud detection

Workers' Access

References

Disclosure requests

Publication & disclosures

Discipline, grievance, appeals
& dismissal

Disclosure of Information
a.

Inland Revenue

b. Child Support Agency
c.
d. Department of Work and

Benefits Agency

Pensions
Financial Services Authority
Exemptions

CTV Systems and the Data
Protection Act
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